
ALL ABOUT UPPER SCHOOL
COLUMBUS SCHOOL FOR GIRLS
65 S. Drexel Avenue, Columbus OH 43209 www.columbusschoolforgirls.org

CONTACT US:

Main Desk Receptionist: Jane Rudicel

Main Phone:  614-252-0781

Upper School Parent Portal: www.columbusschoolforgirls.org/parents/upper-school

Attendance: Alisa King (ext. 116)

UPPER SCHOOL PEOPLE TO KNOW:

Upper School Director – Kellen Graham ( ext. 115)

Upper School Administrative Assistant – Alisa King (ext. 116)

US & MS Counselor – Brittany Harrison (ext. 123)

Learning Specialist – Serena Lett (ext. 174)

College Counseling Co-Director - Cari Schultz (ext. 117)

College Counseling Co-Director - Trish Priest (ext. 328)

Form IX Dean – Randy Niemi

Form X Dean – Lisa Gullett

Form XI Dean – Kevin Sweeney

Form XII Dean – John Hartshorne

Nurse – Jennifer Price (ext. 105)

Director of Libraries – Corey Baker (ext. 129)

UPPER SCHOOL FACULTY

Every faculty member’s email address begins with the first initial of his/her first name, his or her last name, followed by

@columbusschoolforgirls.org.  Email a faculty member to set up a phone conversation.

Arts/Phys Ed Languages History Math &

Comp Science

Sciences English

Susan O’Connor

Kristen Cook

Agnes Becker

Jennifer Sugerik

Liz Bishara

Kelly Hoyt

Genelle Castro

Bill Miller

Alicia Miklos

Ping Wu

Joseph

Danielewicz

Emily Krichbaum

Kristin Tremper

Frank O’Grady

Beth Chaudry

Allison Abell

Katie Miller

Leah Weintraub

Randy Niemi

Will

Sierzputowski

Lisa Gullett

Stephanie

Nelson

Kevin Sweeney

John Hartshorne

Meghan

Hattaway

Shea Davis

Patricia Miranda

http://www.columbusschoolforgirls.org/
mailto:jrudicel@columbusschoolforgirls.org
http://www.columbusschoolforgirls.org/parents/upper-school
mailto:aking@columbusschoolforgirls.org
mailto:kgraham@columbusschoolforgirls.org
mailto:aking@columbusschoolforgirls.org
mailto:bharrison@columbusschoolforgirls.org
mailto:slett@columbusschoolforgirls.org
mailto:cschultz@columbusschoolforgirls.org
mailto:tpriest@columbusschoolforgirls.org
mailto:rniemi@columbusschoolforgirls.org
mailto:pgullett@columbusschoolforgirls.org
mailto:ksweeney@columbusschoolforgirls.org
mailto:jhartshorne@columbusschoolforgirls.org
mailto:jprice@columbusschoolforgirls.org
mailto:cbaker@columbusschoolforgirls.org


ATTENDANCE

The school day starts promptly at 8:00am. Every day matters at CSG.  Students and parents/guardians are expected to

commit to school attendance. The heart of a CSG education is in the classroom and on-campus interactions that enable

students to learn and grow. As a result, if a student misses more than 20% of any one class in a semester, the student

may not receive credit for the course, and chronic high absenteeism may imperil a student's re-enrollment. Upper School

students who are regularly tardy may have in-school privileges revoked, at the discretion of the Division Director and

Form Level Deans.

If a student arrives late to school (after 8:00am) or needs to leave early (before 3:35pm) they must always sign in or out

in the Upper School Office. Parent/guardian communication with the school is required for a student to leave during the

school day.

If a student knows in advance that they will be absent for an entire school day/days, they need to pick up an Upper

School Absence Request Form (available on the Parent Portal and in the US Office), fill it out, including the required

signatures (parent/guardian, teachers, College Counselor (if a college visit)) and turn it into the US Office at least one day

in advance.  Students who will be missing part of a school day (for appointments, etc.), must have permission to do so

given by a parent/guardian to the US Office, either by phone call or email.

If your student is ill, they should remain at home. Please contact the Upper School Office or leave a message for the

Upper School Assistant (252-0781 x116) before the start of the school day, if possible.

A student who plans to participate in athletics or other extracurricular events (school play, music performance, etc.) must

attend classes for at least half the day in order to participate, otherwise they may not participate in that event.

BUSES

Buses will drop-off and pick-up on Drexel Avenue and faculty/staff will be on duty to assist with traffic as students

board/exit the bus. Please note that students riding buses will cross the Drexel parking lot crosswalk to and from school.

We ask all parents entering the Drexel lot to follow the direction of the faculty/staff on duty as they help students cross

this walk.

As a reminder, drop-off and pick-up areas are cell and text free zones. We appreciate your help in making this a safe

experience for all children.

PUBLIC SCHOOL DISTRICT BUS TRANSPORTATION

If the commute from your home to CSG is within a half-hour drive time, your home school district is required, by law, to

provide bus service to your child. To learn more, register for that service, or to hear details about changes and

procedures related to the pandemic, please contact your school district’s transportation office and work directly with

them.

Please reach out to Jane Rudicel if you have any questions.

CONFERENCES

Upper School students have two required 30-minute conferences each year; the first in October (either Thursday the

21st  or Friday the 22nd) and the second in February (Thursday the 3rd or Friday the 4th).  In both conferences, students

are joined by their parent/guardian and Advisor. Students take the lead in both conferences: they set academic and

personal goals, reflect on their strengths, strategize areas of improvement and schedule courses for the following year.

Parents/guardians are invited to sign up for conference times a month in advance.
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DAILY SCHEDULE

Here’s the US daily schedule. Every day starts promptly at 8:00AM.

TIME UPPER SCHOOL

8:00-8:15 Morning Meeting

8:20-9:35 Period 1

9:40-10:55 Period 2

11:00-11:20 BREAK

11:20-12:35 Period 3

12:40-1:20 LUNCH

1:20-2:20 Period 4

2:20-3:35 Period 5

COMMUNITY

Everyone in the CSG community is expected to treat others as they wish to be treated. Our community is bonded

together by a shared commitment to mutual respect, individual and group responsibility, and an understanding and

celebration of differences. We strive to be a school in which every student, teacher, staff member, and parent feels they

belong.

STUDENT HANDBOOK

The Student Handbook is available in electronic form on the school website (www.columbusschoolforgirls.org). We

recommend that you download a copy or bookmark it in case you have a question about anything related to CSG.

UNICORNER STORE

The Unicorner Store is run by our Parents’ Association, and it sells various school supplies and logo-branded materials.

All proceeds go directly back to CSG to enhance student experience.  Students may purchase items when the store is

open. If a parent wishes to open a debit account for their child through the Business Office, they may do so. The

Unicorner is open a few afternoons per week.

PARENTS’ ASSOCIATION

The Parents’ Association does wonderful volunteer and fundraising work to support CSG.  Each division and each Form

has its own members to represent the interests of its parents.  Throughout the year there will be opportunities for you to

get involved in Upper School events and we welcome your participation! Reach out to the folks listed below to learn

more.
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Form IX:  Terreece Clarke - terreececlarke@gmail.com (614-446-4016)

Form X:   Caryn Spangler - carynspangs@aol.com (203-918-7087)

Form XI:   Sandy McDavid - smcdavid@ctcn.net (937-243-2235)

Form XII:  Carolyn Lonser - carolynlonser@me.com (301-651-3500)

GRADE REPORTING

Grades are published at the end of each semester and students may access grades on Canvas.  In addition, teachers write

full comments for each student in January.  Grades and comments for semesters will be made available in MyBackpack

for parent/guardian access.

STANDARDIZED TESTING

College Counseling will administer the PSAT test to Forms IX, X and XI on Wednesday, October 13. College Counseling

may offer the SAT and/or ACT to Form XII students in Spring 2022, dates TBD.

LUNCH/SNACK

We provide a daily mid-morning snack to all Upper School Students. Students eat lunch in the Ruch Dining Room.

Outside food is not to be brought/ordered into the school unless it has been sanctioned by the Upper School Director.

CSG is a nut-free facility.  For questions and concerns about snack or lunch, please contact Director of Dining Services,

Vanessa Landrum.

THE PARENT/GUARDIAN-ADVISOR RELATIONSHIP

All students are assigned a faculty advisor for the entire year. Your student’s Advisor is your family’s first point of contact

for most school issues, including academic and extracurricular challenges or concerns; social challenges or concerns; and

general school questions. Whenever you have a question or concern, please start with your student’s advisor. The

Advisor is your student’s in-school advocate in all situations. Students meet with their Advisor in advisory groups about

twice per week. All advisories focus on creating community, building relationships, academic support, and social and

emotional learning.

RESPONSIBLE TECHNOLOGY USE

Students are expected to use technology responsibly; please see the Acceptable Use Policy (located in Final Forms) for

CSG’s expectations.  In addition, students must take care of their laptops by not eating or drinking around them, keeping

them protected during travel, etc.  Laptops that are damaged due to negligence may need to be sent in for repairs, which

could result in the student losing access to their laptop.  First priority for our “loaner” laptops is given to students who

have technical issues. Students who use a “loaner” laptop are expected to return it as soon as their original device has

been repaired.

The Help Desk can be reached on ext. 391 for technical issues or ext. 125 for issues with Canvas.  IT is also accessible via

email (helpdesk@columbusschoolforgirls.org). The Help Desk is located in room US 242.

STUDENT LIFE & EXTRACURRICULARS

Theater Productions:  US students may audition for two productions every year.  In the fall, there is a combined

production with Middle School students, and in the spring we have an Upper School production.  For questions, please

contact Theater teacher Liz Bishara.

Athletics:  In the fall athletic season, we field teams in cross country, field hockey, soccer, tennis, volleyball and golf.  We

offer basketball and swimming as winter sports, and track and field and lacrosse are our spring sports.
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Upper School students must be in good academic and disciplinary standing to participate in athletics and other

extracurricular activities.  If this is not achieved, the student not in good academic or disciplinary standing may be

required to miss their practices and/or games until their academic status improves. Final decisions about athletic

eligibility are made by the US Division Director in concert with the Athletic Department.

For questions regarding athletics, please contact Athletic Director, Megan Henry.

Events:  Linked here are some of our notable events for Upper School. We will communicate date changes or

cancellations directly to you ASAP.

Please see the CSG website for the most up-to-date listing of events.
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